\/]vmwaa S

Service Rule Book
[Amended on: November 2023]

[pr s ERI SIS SN SSTR RN

s
IR TS NE | y=A I ===t
e JUIERERT S avi i} -0 ‘ -
= ﬁ

Bharati Vidyapeeth’s College of Engineering

Approved by AICTE, New Delhi & Affiliated to Guru Gobind Singh Indrapratha
University, Delhi (An ISO 9001:2015 Certified Institution)

A-4, Paschim Vihar, New Delhi 110063 (INDIA)
Website: https://bvcoend.ac.in/
TEL: 011-25278444/25278443

C?:sbam,w il
PRINC IPAL i

mhars 14 Vidy \1‘1\.- t JN l

mn co! Engins n; g

_ Paschim V‘" 4

Nl b= -
I\., |8

19, ]




4.12 Training and Placement Department (T&P) Functions and

Responsibilities
To manage the placement activities of the students.
To monitor higher study cell (HSC) of the college.
To manage the industry institute cell (IIC) of the college.
To keep a record of the graduates of the college for purpose of employment and
training.
To help graduates of the college in obtaining suitable jobs.

To prepare students for the placement season, organize a comprehensive pre-placement
boot camp that includes sessions on resume building, interview etiquette, mock as-
sessments. mock interviews, and expert talks by industry professionals on emerging

technologies.

To conduct advanced data structures workshops and a dedicated series focused on
enhancing problem-solving abilities and logical reasoning skills.

4.13 Examination Cell Functions and Responsibilities

Conduction of Mid-Term and End-Term theory and practical examinations.

Coordination with GGSIPU/ program coordination committee regarding all exam-

ination data.

Official notification related to University Examination Conduct/Program coordina-
tion committee to students through Depts. / Notice board / College Website.

Student Registration Chart (RC) activities.

Distribution of Degree certificates, Provisional degrees, and Grade sheets of students
received from University after the declaration of the result.

Handling Student’s queries related to examinations and results.

Handling Student’s grievances with the University for Various Matters pertaining
to transcripts, migration, results of students, degrees, etc.

e Verification of student result data for College Training and Placement Activity and

4.14

Companies / Govt. organizations as per their request.

Grievance Redressal Committee Functions and Responsi-
bilities

The individual grievances of Faculty & Stafl members are processed at the following

levels:




e Department Level (Level 1): Any aggrieved employee should firgg

n B A Bubmis e
pricvance in writing 1o the Head of the Department. The necessary a :_hu h\x;h
S3al'y acp
be taken by the concerned Department Head to resolve the matter at 11]0]] Shoyq
. er at the

1 it remains unresolved even alter 3 days, the employee or the HOD p
. ay r

grievance 1o the next level.

earliug
Oute the

e« HOD’s Level (Level 2): In case the grievance was not resolved amicab)
Department Level due to the complexity of the matter or the aggrieved ‘:'n) Y} Al the
not satisfied with the decision or fails to get a response wit hin the 5t.ii'“l.1alti;:1)y?ei&
the administrative office will intervene to reach a conclusion and settle dnwlmne.
matter at the carliest or maximum within 7 days of receipt of the *"F‘Pl'ﬂ:atignn the

e Management Level (Level 3): In more sensitive matters, the principal
refer the case to the Management level and as per the recommendationg ofn:z
management, the required action shall be initiated through the Administrativ
Office Department. The decision at this level shall remain final.

4.15 Internal Complaint / Sexual Harassment Committee Func
tions and Responsibilities

The Internal Complaint/Sexual Harassment Committee functions under the grievance
redressal cell and is open to all female staff/students of the college to promote a healthy

atmosphere in the college.

4.16 Professor/Associate professor / Assistant Professor

e Teaching UG Degree courses including lectures, laboratory & tutorials.

 Students’ Assessment & Evaluation including Examination work of the college

ates, Student guidanc® K

e Participation in the Co-curricular & Extracurricular activ 2
. n" 34 1
1 Technical Educatit

counseling & helping their holistic development, innovation 1
e Promoting & coordinating Continuing Education Activities.
o Self-development through Up-gradation of Knowledge & skills.

o Any academic and administrative work assigned by the college.

5 Service Rules, Policies and Procedures

e are 8s follows:

The service rules and policies for the employees of the colleg

5.1 Recruitment

5.1.1 Recruitment of Teaching Staff

Appointment Y} A ¢ .
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e ‘Il totnl duration of cnrned leave and commuted leave taken iy con;
shall not exceed 210 davs at o time: Provided that no commuted lnll hion
be pranted under the provision of these rules unless the authority Hhv.\ sha)
(o sanction leave has reasons (o helieve that the statl will retyry ton:;]wug”
s expiy uly o
2. Half-pay leave up to a maxinmm of 180 days may be allowed to be commuy e
the entire service (without production of a medical certificate) where -*i'-u-[‘, l:hlrh.
utilized for an approved course of study certified to be in the public 'Illtt‘r;‘sl [.[!ﬂw" i
leave sanctioning, authority I BYithe
NOTE: Commuted leave may be granted at the request of the staff eve
carned leave is due to hin N Whey,

5.4.21 Extraordinary Leave

1. A permanent teacher may be granted extraordinary leave for good reasops.

e when no other leave is admissible; or

e When other leave is admissible, but the teacher applies for the grang of ex
traordinary leave. =4

2. Extraordinary leave shall always be without pay and allowances.
3. Extraordinary leave may be combined with any other leave except casual leave.

4. The authority empowered to grant leave may commute retrospectively periods of
absence without leave into extraordinary leave at its sole discretion for reasons o
be recorded in writing.

5.4.22 Maternity Leave

Maternity leave on full pay may be granted to a female teacher with less than two sur
viving children for a period not exceeding 90 days from the date of its commencement.
On request of staff member, it can be extended to 180 days on a without pay basis.

5.4.23 Study Leave

1. Study leave may be granted to a regular staff member after a minimum of 3 yeas of

continuous service, to pursue a special course of study or research directly related
to his work in the college.

2. Study leave shall be granted by the Management on the recommendation of 1*‘;
Principal. Study leave shall not be granted for more than three years in one :‘P"l_
In very exceptional cases where the Management is satisfied that such extension !

1 1 . . ra A \ ‘.&l
unavoidable on academic grounds and necessary in the interest of the college, I
be extended.
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3. Study leave shall not he granted to a teacher who is due to retire within h\} il
xpiry ob®

of the date on which 1i/she is exjjected to retugn-tq duty after the e
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4. Study leave may be gra :
(e maximum periodg;f I;t?:iyml):amore tl:'an twice during one’s career. However,
oxceed five years. ve admissible during the entire service shall not

Study leave may be gran
ted
hasis to a regular staff member on a purely without-pay

<h

5.4.24

Teachers appointed on a contrac i
t basis wi .
of the contract. will be granted leave in accordance with the terms

5.4.25

Any staff member who
] goes on long lea joi
yoar starting o semester starting. g leave shall rejoin the college during the academic
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BHARATI VIDYAPEET H'S COLLEGE OF ENGINEE RING,
NEW DELHI

Doc. No. : BV/IFRADM/035
Issue No. : 02
Date of Issue : Ist Jan. 2011

ON DUTY LEAVE FORM

It is requested that

I (Name)
f 1 X ..-' / / /{, 4 )
Name N1 oo Lg\— A atd e s
Designation /(¢ Uhdand P pll,-g.f_‘ el Deptt. T L
may kindly be granted Duty leave on the dates for the purpose mentioned below :
Dates Nature of Work Venue of Work Supporting Document*
hi1e [0 Ph N &7 0
L/\
>
\(a) My teaching and other duties on the above dates will be performed by:
Name Signature
@ o }{r:; e
% ¢ D0 2
(ii) )TT —§Ct Jf“'\_:l_ I' [atJ jJ:‘I '(‘1 \. it
(iii)
Gv)

(b) I have on teaching and other load on the above dates

(Fill (a) or (b) above whichever is relevant.)

L7 I |
f L/ . ]\—‘!‘

Date : f’ ’ [f L r*J' A Signature : { 5t =

Note : This application should be got sanetioned before availing Duty Leave.

TO BE FILLED BY HEAD OF TH L DEPARTMENT

Duty Leave from_ ”/,la / LY to / r// / -'1(1‘ ?J recommended / not

recommended, ' \/ /
V'

Date:_ | _-'_-"{/ / 0;] 2\ Signature of HOD : ‘T

(Note : While recommending duty leave HOD shorild ensure that teaching and

other loads have been properly arranged).

TO BE FILLED BY PRIN CIPAL
Duty Leave 1) ]p [y to__ f ~2/2L_from sanctioned / not
sanctioned. | ' \
Date: [ IR Signature of Principal "\ T\ —}
R g pal 7 1”./
Attach ; d
ach Separate Document Sheet if Necessary ‘ 2. 6 PRINCIP AL
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BHARATI VIDYAPEETH'S COLLEGE OF ENGINEERING,
NEW DELHI

Doc. No. : BV/FRADM/035
Issue No. : 02
Date of Issue : Ist Jan. 2011
ON DUTY LEAVE FORM

It is requestcd that

I (Name)

Name Lol Batcr

Designation __ Aseisdant  Prolomor  Deptt. Applied Seience.

may kindly be granted Duty leave on the dates for the purpose mentioned below :

Dates Nature of Work Venue of Work Supporting Document*
oHelzss | PhD foegreons DU

C Mé d’#) B‘E,& e-n{ ation

(a) My teaching and other duties on the above dates will be performed by:

Name ' Sign ature

® D Sausabh ke 8 910¢ ol C

a ‘

(iii) K —

™ -
(b) I have on teaching and other load on the above dates

(Fill (a) or (b) above whichever is relevant.) K )

Date : 07 !? !D.{’\.l-’s' Signature : Q\,} “\\____

Note : This application should be got sanetioned before nv;n"ii.in.g Duty Leave.
TO BE FILLED BY HEAD ?QF FHF DEPARTMENT

) oy
Duty Leave from 0./ ¥ } N ( \féﬂ ijj —— recommended / n,oft/

recommended.

Date : o] ! 2 ! 25 Signature of HOD : =) A \':Vx

(Note : While recommending duty leave HOD should ensure that teaching and

other loads have been properly arranged).

TO BE FILLED BY PRINCIPAL,

Duty Leave Qﬂ’ 9 ”I_f‘;_( Ms,dﬁ)u} ——_ " from sanctioned / not

sanctioned.

Vatek; “""3{) ?f, 24 Signature of Principal '~ "+
Attach Separate Document Sheet if Necessary .
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BHARATI VIDYAPEETH'S COLLEGE OF ENGINEERIN G,
NEW DELHI

Doc. No. : BV/FRADM/035

Issue No. : 02
Date of Issue : Ist Jan. 2011
ON DUTY LEAVE FORM
It is requested that
I (Name)
Name '\\1 I\& o \ LCLQ y¥ \_.lt'?‘{i‘?fﬂ\
Designation 0\ P : Deptt. T .
may kindly be granted Duty leave on the dates for the purpose mentioned below :
Dates Nature of Work Venue of Work Supporting Document*
21-22S | Lourse Work NSV T, Doanlen | pttached.
Chal:
©D
(a) My teaching and other duties on the above dates will be performed by:
Name Signature
® DY Mo erth kv L Lt
(i)
(i)
(iv)

(b) I have on teaching and other load on the above dates

(Fill (a) or (b) above whichever is relevant.)

. ~ ’
Date: ) O~ % -28% Signature : (P2
Note : This application should be got sanetioned before availing Duty Leave.

TO BE FILLED BY HEAD OF THE DEPARTMENT
Duty Leave from ) )-% 7 { to 2.1~ % recommaemlad / not

| 7\
recommended. J /

Date : Signature of HOD : ||, o S

(Note : While recommending duty leave HOD should ensiire that teaching and
other loads have been properly arranged).

TO BE FILLED BY PRINCIPAL
Duty Leave to

sanctioned.

from sanctioned / not

Date :

Signature of Principal ¢

Attach Separate Document Sheet if Necessary

IRharati Vidvane

Mot
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- BHARATI VIDYAPEETH'S COLLEGE OF ENGINEERING,

NEW DELHI

Doc. No. : BV/FRADM/035
Issue No. : 02
Date of Issue : Ist Jan. 2011

ON DUTY LEAVE FORM
Designation -{i‘l'\l_i._'.___. G ol .‘-.'*I-,-;t: '.; AnES Deptt. 1

may kindly be granted Duty leavé on the dates for the purpose mentioned below :

Dates Nature of Work Venue of Work Supporting Document*

1
A

(a) My teaching and other duties on the above dates will be performed by:

) o N‘.amg_ \ Signature
i) |
(iii)
Giv)

(b) I have on teaching and other load on the above dates

(Fill (a) or (b) above whichever is relevant.)

{ [ A | /K
~ [ LX ys
f ] [ &\ Vor=

Date : — 1O | V) Signature :

Note : This application should be got sanetioned befo_re availing Duty Leave.

TO BE FILLED BY HEAD OF THE DEPARTM E=NT

Duty Leave from&il_bﬂlgﬁto _%’_Q_Q,‘MC recommended / not

recommended. \,

Date : Signature of HOD :

'1
(Note : While recommending duty leave HOD should enstire that teaching and

other loads have been properly arranged).

Date:_

TO BE FILLED BY PRINCIPAL

Duty Leave to__ ___ from sanctioned / not

sanctioned.

Signature of Principal I'; » ;

Attach Separate Document Sheet if Necessary

l ‘:*j [ (' Collao



TO WHOMSOEVER IT MAY CONCERN

This is to certify that Ms/ Mrs/ Mr ‘ptg\rwkS\A

is enrolled in r\>\\ D under my supervision. S/he has been called

to__ INTU -, Dol on .;—E?%\ C‘j‘%\&'\f _ for discussion

related to the progress of her/ his work.

e

Name: hr k\r\mzj Slgna%JI!Ié/
Designation: \ ‘L AN

Department; £ & ¢

Institute: DTU, %QU\A Date: 3\% ‘ Oy \] /4



BHARATI VIDYAPEETH'S COLLEGE OF ENGINEERING,
NEW DELHI

Doc. No. : BV/FRADM/035
Issue No. : 02
Date of Issue : Ist Jan. 201
ON DUTY LEAVE FORM
It is requested that
I (Name) . |
Name Tetendet  Kunah
Designation /L~ xlanl  FAp Ij ' Deptt. ECE
may kindly be granted Duty leave on the dates for the purpose mentioned below :
[ Dates Nature of Work Venue of Work Supporting Document®
apotac | PP Pgeeh DTV INY
?3‘33% "‘pr A '{-}&;_ .:J’! 2
(@  May teaching and other duties on the above dates will be performed by :
Name _ Signature
@) Mx. Bhadana nal_Tha f)V74%s)
(i)
(iif)
(iv)

(b) I have on teaching and other load on the above dates
(Fill (a) or (b) above whichever is relevant.)

Date :_23] 04026 Signature: | "
Note : This application should be got sanctioned before availing Duty Leave.

TO BE FILLED BY HEAD OF THE DEPARTMENT

Duty Leave from2.0/0% Jort  to 2ofeu|mb recommended/mot

recommended .

Date : :.'-;lim/-} | 026 Signature of HOD =« i

(Note : While recommending duty leave HOD should ensure that teaching and
other loads have been properly arranged).

TO BE FILLED BY PRINCIPAL

Duty Leave to from sanctioned / not
sanctioned.

Date : Signature of Principal
Attach Separate Document Sheet if Necessary T

1912
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PhD progress discussion

From Harikesh <harikesh@dtu.ac.in>

Date Wed 4/18/2026 12:23 PM

To Jitender kumar <Jitenderkumar@bharatividyapeeth.edu>

Dear Jitender,
Met me on Monday regarding the Ph.D progress work.

With regards

Dr. Harikesh
Disclaimer :- http://mail.bharatividyapeeth.edu/disclaimer.html




BHARATI VIDYAPEETH'S COLLEGE OF ENGINEERING,

NEW DELHI
Doc. No. : BV/FRADM/035
Issue No. : 02
Date of Issue : Ist Jan. 201
ON DUTY LEAVE FORM
It is requested that
I (Name)
Name i? ¢ |r\| ‘E Q -\.'f.' ) i oy
Designation /<ol V1g [(I : Depit,  CSE
may kindly be granted Duty leave on the dates for the purpose mentioned below :
Dates Nature of Work Venue of Work Supporting Document*

Asle|  Phep MUN Umiuvut‘b, Afached

(a) May teaching and other duties on the above dates will be performed by :

Name Sichature
®_ Ds. Aarty 1
b | | Al
(iiii)
(iv)

(b) I have on teaching and other load on the above dates
(Fill (a) or (b) above whichever is relevant.)

Date : |2 {|"m < j 2L Signature : &"1:_‘:\ e {'”ﬂ_'.}

Note : This application should be got sanctioned before availing Duty Leave.

TO BE FILLED BY HEAD OF THE DEPARTMENT
Duty Leave from_|/C |34 o 9]¢ [9¢  recommended / not
recommended . ( Hq{# 'f—"-}j) |
Date : 17;) S } 24 Signature of HOD : (\7&‘9‘”/
(Note : While recommending duty leave HOD should eﬁs{'lré. that teaching and
other loads have been properly arranged).

TO BE FILLED BY PRINCIPAL
Duty Leave to

sanctioned.

from sanctioned / not

Date : Signature of Principal |\ R —

Attach Separate Document Sheet if Necessary = [ )
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Meeting regarding your .
progress inresearch inbox

Dr. M. P.Singh

Dear Scholar,

A meeting has been scheduled to review the progress of your PhD research work and to discuss
the subsequent course of action. The discussion will also address any challenges and ensure
alignment with the overall research goals.

Kindly be present on time. | look forward to our discussion.

Date: 9" May 2026
Time: 10 AM sharp

Venue: IQAC Meeting Room

With regards,
Dr. N P Singh | Professor & Dean

MVN University

74KM Stone, NH-2, Delhi-Agra Highway, Palwal (Haryana)-121105
Mobile - +91 8397979222

Ematl 1D & e ssgdmve e,

Website : www mvn edu in



